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STANDARD TERMS AND CONDITIONS FOR PURCHASE ORDERS

ISSUED AGAINST

DEPARTMENT OF GENERAL SERVICES STATEWIDE REQUIREMENTS

CONTRACTS
1.
The Purchase Order constitutes the Contractor's authority to furnish the item(s) listed on the Purchase Order form in accordance with the terms of the specified Contract and the Purchase Order.

2.
The Purchase Order is issued only at prices stated.  Except as otherwise provided, no charges should be added.  Unless otherwise specified, all shipments must be made F.O.B. destination, with transportation charges prepaid by the Contractor and title passing upon proper delivery at the destination

3.
Delivery must be made by the delivery date specified.  Items received by the Commonwealth are subject to inspection and, if found defective or not in accordance with specifications, will be returned at the Contractor's expense.  

4.
Quantities ordered must not be exceeded unless authority for small deviations is specified in the Contract.  

5.
Truck deliveries will only be accepted during working hours.

6.
The Contractor should send an invoice itemized by purchase order line item to the "Please Bill To" address promptly upon shipment.  The Contractor should not include in the same invoice the amounts due for items ordered under different purchase orders.  The Purchase Order number must be shown on all invoices, packages, delivery slips, and correspondence.  The name of the shipper and car initials and number, if any, shall also be identified on all shipments.

7.
The Contractor should correspond with "Purchaser" address concerning payment and delivery, not with the Department of General Services, unless it is the agency identified as the "Purchaser."

