Department of General Services

STD-280 (SAP)   (Rev. 1/17/03)

STANDARD TERMS AND CONDITIONS FOR PURCHASE ORDERS

NOT EXCEEDING $10,000
1.
Receipt of the Purchase Order constitutes the Contractor's authority to furnish the item(s) in accordance with the terms of the Purchase Order and these Terms And Conditions For Purchase Orders Not Exceeding $10,000.

2.
The Purchase Order is issued only at prices states.  Except as otherwise provided, no charges should be added. Unless otherwise specified, all shipments must be made F.O.B. destination, with transportation charges prepaid by the Contractor and title passing upon proper delivery at the destination

3.
Delivery must be made by date specified.  Items received by the Commonwealth are subject to inspection and, if found, defective or not in accordance with specifications, will be returned at the Contractor's expense.  

4.
Quantities ordered must not be exceeded unless authority for small deviations is specified in the order.  

5.
Truck deliveries will only be accepted during work hours.

6.
The Contractor acknowledges and certifies, by proceeding with performance of the Purchase Order, that it is not currently under suspension or debarment by the Commonwealth of Pennsylvania, or any other state, or the federal government.  If the Contractor cannot so certify, it must notify the Purchaser identified on the Purchase Order form and provide a written explanation of why such certification cannot be made, before proceeding with its performance under the Purchase Order.  The Commonwealth reserves the right to cancel the Purchase Order without liability if the Contractor cannot so certify and the Purchaser is not satisfied with the explanation.

7.
The Contractor agrees that the Commonwealth may set off the amount of any state tax liability or other obligation of the Contractor or its subsidiaries to the Commonwealth against any payments due the Contractor under the Purchase Order or any contract with the Commonwealth.

8
The Contractor should send an itemized invoice to the "Please Bill To" address promptly upon shipment.  The Contractor should not include the same invoice the amounts due for items ordered under different purchase orders.  The Purchase Order number must be shown on all invoices, packages, delivery slips, and correspondence.  The name of the shipper and car initials and number, if any, shall also be identified on all shipments.

9.
The Contractor should correspond with "Purchaser" address concerning payment and delivery, not with the Department of General Services, unless it is the agency identified as the "Purchaser".

